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The Professional Development Plan (PD Plan or plan) is where you can create goals and select Professional 
Development to meet your goals. You can view and edit your plan through your profile, and your program 
administrator can view and add to your plan via their Organization Dashboard. 

Contents 

Accessing the Professional Development Plan.................................................................................................... 2 

Features of the Professional Development Plan ................................................................................................. 4 

How to Build a Professional Development Plan .................................................................................................. 5 

Adding Additional Years ......................................................................................................................................... 8 

Saving Your Goals .................................................................................................................................................. 10 

Next Steps .............................................................................................................................................................. 12 

 

 

 

 

 

  

 

 

  



 

 

 

 

 

© 2021 OCCRRA. All rights reserved. REV. 10/24/2022 Page 2 

 

Accessing the Professional Development Plan 

 

The Professional Development (PD) Plan is available in the Professional Development section of an Ohio 
Professional Registry profile.  

1. Log in to your Ohio Professional Registry (OPR) profile or create one by using this Create Profile User Guide. 
 
2. Click on Professional Development 

 
 

 

3. Click on Professional Development Plan 

 

 

 

 

 

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/viewer.html?pdfurl=https%3A%2F%2Fd2hfgw7vtnz2tl.cloudfront.net%2Fwp-content%2Fuploads%2F2021%2F08%2Fopr-create-profile-user-guide.pdf&chunk=true
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4. Click Begin Planning 
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Features of the Professional Development Plan 

 

The information at the top of your plan is populated from your profile. The plan is equipped with the following 

features:  

 

 

• Print PD Plan – Provides a printable view of your plan that can be downloaded or printed 

• Back – Returns you to the previous page 

• View Profile Training Summary – Opens your Profile Training Summary report 

• +Add Year – Opens the fillable portion of your plan. This is where you will add your goals and action steps 

Year by Year 

• Return to PD – Returns you to the Professional Development section of your profile 
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Begin Planning  

You will select the plan that corresponds to your employment type. There are two types of PD Plan treks:  

• The Professional Development Plan  
• The Professional Development Plan for Home Visitor or a Home Visitor Supervisor.  

 
How to Build a Professional Development Plan 

 

1. Click Create a Professional Development Plan 
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2. Click +Add Year 
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3. In the text boxes, enter information to build your PD Plan. 

 

 

4. Click +Select Professional Development to access Professional Development events that are Verified or 
Registered in the Professional Development section of your profile. Selecting Professional Development is 
not required. 
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5. Then click a title to add it to your plan. 
 

 

 

Adding Additional Years 
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Clicking Add 3–5-star goal requirements opens text boxes to add additional goals based on the Formal 
Observation: 

 

 

 

Clicking +Add 4–5-star goal requirements opens text boxes to add additional goals based on the Classroom Self-
Assessment: 
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Saving Your Goals 

 

1. Click Save 

 

 

2. Clicking Save will prompt a Goal(s) Saved message. You need to click Close.  
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3. Type your name in the Professional Full Name 

 

 

 

 

 

 

 

 

 
 

4. Click Save Signature 

 

 

 

 

 

 

 
5. Clicking Save Signature will prompt the Signature Saved message. Carefully read the message, then click 

Close. 
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6. The plan now displays your electronic signature with a Date/Time stamp. You have the option to +Add Year 
or Return to PD. 

 

 

Next Steps  

Once your goal is saved and signature is added, your program administrator can review, edit, and sign your 

Professional Development Plan in their Organization Dashboard.  
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